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Employee Name 																 Phone 							





Employer Name 																									





GRH Program Coordinator Name 											 Phone 							








How did you arrive at work today?


( Carpool          ( Bus          ( Bicycle          ( Walk          ( Vanpool          ( Other _____________





What is your emergency?


( Employee or family member is ill.


( Employee must work late unexpectedly (at request of supervisor)


( Employee missed, or will miss, normal ride home due to unexpected change in the schedule of others 


    (e.g., carpool driver must leave early).


( Other emergency (explain) 																						











When would you like to be picked up? 												


What is your pick up location? (specific) 												


What is your destination? 																


Do you need an intermediate stop? (where) 											








To Arrange a Guaranteed Ride Home:





Call Spokane Cab at 568-8000.  Inform the dispatcher that you are requesting Spokane County’s “Guaranteed Ride Home.”


Provide the dispatcher with your name and organization’s name.


Provide the dispatcher with the employee’s name and trip information.  Indicate any other intermediate stops that you have authorized.


Call the employee back with the taxi arrangements.  Remind the employee to show photo I.D. and sign the voucher.  Also remind the employee that tips are discretionary and are not included as part of the free cab ride.


Make a copy of this checklist for your records and mail original to Spokane County at the address below.





Time taxi called: 	  	 	 	  Requested pick up time: 				 Expected pick up time: 				 








																														


GRH Program Coordinator Signature									Date of Trip Request





Mail to:  Spokane County Engineers, Attn: CTR Office, 1026 W. Broadway, Spokane, WA  99260 Questions?  Call 477-7650





Note:  If employee fails to meet the taxi at the designated time, this will be considered a “no show” and your GRH account may be charged accordingly.








Pre-Trip Checklist





GRH Trip:		( Approved		( Disapproved





Intermediate Stop:		( Approved		( Disapproved








